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Attendance on the Web

Accessing the Attendance Screen
There are two ways to access the Attendance screen.

1. Hover your mouse over 2 SIS Applications ¢, jisplay the drop-down menu, then click
Attendance.

% SIS Applications

515 2000+ Home
Academic Progress
Agssessment
Change Password
Clearinghouse
Control Master
Gradebook

SEDC

SEOQP

531D

Student Summary

2. Ifyour landing page does not already show the Attendance option, press
© SIS Applications 1 click Attendance.

© SIS Applications . Reports

@ SIS 2000+ Home

H Academic Progress Assessment Attendance
e

Change Password

b Gradebook @
' Student Utilities % Update Student Contact
R v

Information

Clearinghouse Control Master

SEOP Student Summary

\

Other Applications

By &
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Once you've launched the Attendance screen, you will need to select Track, Class, and

Term from the drop-down lists.

@ SIS Applications  # Attendance Reports @Help

Kellie Heatong

Logout

Fri, 121710 59:57
= Track: Sani-Tooele High - 1w Legend
= Class:

The Attendance screen will display as follows.
A - Kellie Heatong Logout
* ] =
% SIS Applications Attendance Reports @Help T s
Track: Sani-Tooele High - Term: Term 1 - Legend
Class: * P/3 AP Statistics ~ Email Class
Scroll « for Summary| « Prev. 2 Weeks 11/1/2009 ﬁ Next 2 Weeks »
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun
10025 (10726 10027 10028 [10/29  |10/30 1031|1001 [11/02 (1103 (1104  |[11/05  [11/06 1107 11/08
[ 21 €] Amrhein, Tiae . . . A -
4 5:] 9] Bowman, Rafael . . - -
CI8] 18] o , Bristchae . . . A
[ &1 €] craw, Hatasia c c . A

18] /€] orogin, Kayloni ~
[ £1 8] Femey, Denze :

[ &1 €] maya, Nevada

[ 81 18] neki , Mckade . ) ) =
[ 8] ] Partridge, Lagishia . i X )
L4 2 181
[ &1 €] winham, Ashwin
i I | b =
(save] [Reset]

Entering Attendance Codes
e Enter an appropriate attendance code for each student.

o Click on Legend in the top right corner to see what each attendance symbol

stands for.
e After entering the codes, press Save.

e NOTE: If you haven’t taken roll in a few days, when you open the Attendance screen
and press Save, all the blank fields up to and including that day’s date will put the

“Present” mark in them.

e Press Reset to change the codes back to what they were after the last save.
e Press Prev 2 Weeks or Next 2 Weeks to move the screen in two week increments.
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Displaying the Attendance Summary
Drag the scroll bar to the left to see a summary of absences and tardies for the selected
term.

% SIS Applications # Attendance

Track: Sani-Tooele High -
Class: * P/3 AP Statistics » Email Class

Scroll « for Summan

Totals Sun Mon
Absent | Tardy §10/25 10i26

71 2] €] Amrhein, Tiae

1 E1 18] Bowman, Rafael
[5d] |§ﬂ |91 Copenhauer, Bristchae
EI |§ﬂ .Q1 Craw, Natasia
L1181 €] Drogin, Kayloni

[-71 &1 €] Ferney, Denae

[5.4] |§ﬁ I 1 Maya, Nevada

[ ] /8] Nekipelora, Mckade
[ |2 €] Partridge, Lagishia
[ 81 18] wellentine, Micheala
[24] |§ﬂ |91 Winham, Ashwin

= o ala

(R T o - T s ) - T R s

[T Sy ey I ey Y

Using the Icons
Note the icons to the left of the student names.

I|:| |Eﬂ .E‘I l\l‘nr‘hein, Tiae

Il:l &3 |ﬂ1 I?rnwrnan, Rafael

I|:| ﬁﬂ |ﬂ1 I:upenhauer, Bristchae
ﬁ

Emailing Individual Students

Click on the E to the left of a student’s name to send an email to an individual student. The
following screen will display. You can select additional students to include in the email. You
can also choose to send the email to the students’ contacts.
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=kmail P/3 AP >laustcs:

Select Students: Send this message to:
¥ Amrhein, Tiae Jason V! Selected Students

Copenhauer, Bristchae E Subject:
Craw, Natasia Stenberg

Drogin, Kayloni M

Ferney, Denae Lynn

Maya, Mevada J

Nekipelora, Mckade Jennifer

Partridge, Lagishia

[} wellentine, Micheala Luis

[T winham, Ashwin Mackelle

OEEEEEEE

! Include a link to Student Summary.

Bowman, Rafael J ["| selected Students' Contacts (e.g. parents, guardians, etc.)

Displaying an Attendance Report

Click on the &l to the left of a student’s name to display an attendance report for the

student.

Displaying the Student Profile

Click on the ‘&l to the left of a student’s name to display the student’s profile.

Emailing a Class

Press Email Class to send an email to the entire class.

Track: Sani-Tooele High -

Class: * P/3 AP Statistics - ‘
Scrnll«fur.‘.'ﬂ.mqfl )
Sun Won Tue Wed Thu
10425 10426 10027 10/28 10429

||_I |21 &1 Amrhein. Tiae
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The Hidden Menu

Be aware of the “hidden menu”, which is accessed by hovering your mouse over the name
and date in the top right corner. Of particular interest is the ability to Show Inactive
students in the attendance screen.

6 SIS Applications ¥ Attendance /. Reports  @Help i B

Track: Sani-Tooele High - Term: Term 1 - Show Inaciive
Class: * P/3 AF Statistics v Email Class User Praofile
Scroll « for Summary « Prev. 2 Weeks 11/1/2009 ﬁ Hext 2 Weeks » Change User
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu 3
1025 1026 [10i27 [10i28 10028 [1oiz0 1o 11701 1102|1103 1104 1105 1106 (1107 11008
||:I 2] €] Amrhein, Tiae | . . . A <

e The inactive students will have an asterisk (*) next to their name.
||:| .Eﬁ] ,ﬂ‘l Debra, Faye

|:| .Eﬁ] .91 Dimmick, Augusta

[ |Z] /€] = Elamri, Risha

Elenory, Shalyce

e (o back to the hidden menu and press Hide Inactive to hide those students from
view.

FOR ELEMENTARY SCHOOLS
In elementary schools you can enter the lunch count for the class. To the left of the date,
enter the number of students buying lunch on the specified date.

% SIS Applications # Attendance i.Reports @Helf
Track: Sani-Dugway Elementary - Term: Term 2 -
Class: * 1 Fourth Grade » Email Class

Scroll « for Summary # Prev. 2 Weeks Lunch: l.CI|Il2.-"B.-"2IZIDB ﬁ Hext 2V
——
Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri 5

12/01 12/02 12/03 12/04 12/05 12/06 12/07 12/08 12/09 12110 12111 1
|:| .Eﬂ .91 Bajorquez, Sosiua c c . . . . T

[ |81 €] Cedarstrom, Kristoffe |- . : ; . ¥ . E
[T ') P P
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